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1. Medical Counsellor
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To

Dr. Prajakta Borse

Dear Madam
Subject:- Appointment of Couasellor for assistance of students and staff members.

We are pleased to inform you that Atharva College of Engineering has appointed you as Personal
counsellor for assistance of students and stafl’ members. As a counsellor, you would extend your
expertise 10 help students with their carcer & academic activities, Psychological problem and
monitor certain regular physical and mental activities

In the case of staff members, you would play an active role in understanding the work place
challenges faced by them, help them develop people skills and providing solutions to create a
harmonious working environment,

Scope of services involved :-
I. Engage the individuals through personal or group counseling sessions, for their well being
2. Collect, organize plus analyze information about individuals through records, tests,
interviews plus professional sources, to apprise their interests, aptitudes, abilities plys
personality characteristics, for educational/career purposes

3. Assist individuals through regular conduet of remedial sessions to make them understand as
well as overcome social / cultural/ emotional issues,

4. Asasupport system, hand-holding of students and periodical followsup of staff members, to
ensure effectiveness of the measures suggested during counseling,

We welcome you on-board and wish you the very best in this assignment

Ihanking you,

\)U 3gem,
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2. Medical Insurance
HEALTH INSURANCE
% Policy Certificate - Group Care
ATHARVA COLLEGE OF HOTEL MANAGEMENT & Policy No 30794 l67_/
CATERING TECHNOLOGY

SNO, 23, PLOT NO.8- 12,
MALAD-MARVE ROAD, CHARKOP NAKA,

Name of Policyholder

Cover type

ATHARVA COLLEGE OF
HOTEL MANAGEMENT &
CATERING TECHNOLOGY

Main Floater

= MALAD (W) Policy Period - Start Date 00.00 hrs 22-Mar-2021
MUMBAI-400095 Policy Period - End Date Midnight 21-Mar-2022
- MAHARASHTRA

GSTN: NA
STATE CODE : 27

Premium Details

Premium CGST IGST SGST

UGST Total P%nmm Premium Payment Mode
3025 T272.23 T0 q272.23 0 T3.569 ANNUAL PREMIUM
/
Q
Details of Insured
S No. Particulars Nos
1 Premary Insured Members 7
2 Dependents 0
> Towal 7
For details of each insured refer to “Annexure A"
Details of Cover
S No Particulars Amount
| Tota! Sum Insured T 1,400,000

Intermediary Details

Name

Code Contact Number
- Risk Care Insurance Broking
Services Pvt Ltd grp 20348042
- TONOW RENEVY YOUR POLICY &

DO 'MUCH MORE WITH THE
FCARE HEALTH INSURANCE - CUSTO

MER AP
Inscanc Policy Henevwal Caarm 1hmatthy b

W mtartis cf your clabim/reguase

QET AT O
[41\- Goool- Play

Available an she

@ App Store
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HEALTH INSURANCE
Policy Certificate - Group Care
ATHARVA COLLEGE OF HOTEL MANAGEMENT & Palicy No 30793822 /
CATERING TECHNOL OGY

ATHARVA COLLEGE OF
S.NO. 23, PLOT NO8-12,

Name of Policyholder HOTEL MANAGEMENT &
. MALAD-MARVE ROAD, CHARKOP NAKA, G %T:ggijEC“NOLOGY
MALAD (W) Policy Pericd - Start Date 00:00 hrs 22-Mar-2021
MUMBAI-400055 Policy Period - End Date Midnight 21-Mar-2022
? MAHARASHTRA
GSTN : NA

STATE CODE : 27

Premium Details

Premum CGST IGST SGST UGST Total ?‘fcm Premium Payment Mode
7 185,678 Z167107 Z0 T167107 20 2 |<% 99 ANNUAL PREMIUM
-
Details of Insured
S No. Particulars Nos.
I Primary Insured Members 51
2 Dependents 0
* Total 51
. For details of each insured refer to “Annexure A"
Details of Cover
S No. Particulars Amount
| Total Sum Insured ¥ 10,000,000

Intermediary Details

Name

Risk Care Insurance Broking
Services Pvt Ltd grp

Code
20348042

: Contaét Number

NOVY RENEVY YOUR POLICY & DO MUCH MORE WITH THE
y CARE HEALTH INSURANCE - CUSTOMER APP

Inscant Policy Renewal

File & crack stacus of your clalm/ragues

Boolk Annual Healch Checkougp

Cownload Health Repores

Update your policy details

Cars Heakh Insurance - S e A
D GownIoaded o

GET AT O~
;b- Google Play

Avaiiable on the

- App Store

" for Claims &' Assistance: Call 1800 -102-4488

PO
J,"\‘\' ‘ S \
\,\ Y ATHARVA |3
\o ACHMCT a7 //
ATHARVA COLLEGE OF HOTEL MANAGEMENT W\, \ MumBal / 2/
AND CATERING TECHNOLOGY >

7 o
Y

b, P SN
Uiy o OO
MUMBAI-95 vk



\\ ‘ ATHARVA EDUCATIONAL TRUST’S
- #=- ATHARVA COLLEGE OF HOTEL MANAGEMENT &

\f CATERING TECHNOLOGY
ATHARVA (Recognized by Government of Maharashtra & Affiliated to University of Mumbai
HOTEL na?x;fgsrv?;m AND Estd. 2007'2008)

CATERING TECHNOLOGY ISO 9001:2015 ISO 22000:2018

NAAC Accredited

- T
» @ care

HEALTH INSURANCE

« Policy Certificate - Group Secure

ATHARVA COLLEGE OF HOT ; /
R COLLEGE OF HOTEL MANAGEMENT & Policy No 30794069

ATHARVA COLLEGE OF
SNO. 23, PLOT NO8-1| 2, Name of Policyholder HOTEL MANAGEMENT &
MALAD-MARVE ROAD, CHARKOP NAKA, Cover type (IZTQKE:I;IG eIt
WVIG U

MALAD (W) Policy Period - Start Date 00:00 hrs 22-Mar-2021

MUMBAI 400095 Policy Period - End Date Midnight 21-Mar-2022

VIA‘:FARASHTRA
& GSTN : NA

STATE CODE : 27

Premium Details

Premium CGsT IGST SGST UGST Total Pogmium Premium Payment Mode
26297 566,61 30 56661 20 z7230 ANNUAL PREMIUM
¥

Details of Insured

S No. Particulars

| Primary Insured Members
2 Dependents

Nos.
51

& ° Total 51

For details of each insured refer to “Annexure A"

Details of Cover

S No., Particulars Amcunt

| Total Sum Insured T 5.100.000

Intermediary Details

Name Code
Risk Care Insurance 20348042

Contact Number

for Clalms & Assnsmncg. Call I800 -l02-4488
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3. Ph.DNOC
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4, Internet Wi-fi
Page 5 of 5
Your LeasedLine Details:
CIRCUIT ID 0002205783660
P.O.No. NA
Link Commissioning Date 22-Apr-17
Bandwidth 100 Mbps
A Address AET CAMPUS MALAD MARVE ROAD CHARKOP NAKA MALAD WEST MUMABI, MUMBAI-4 00095 MAHARASHTRA
A Address1 CHARKOP NAKA
A Address2 MALAD WEST MUMABI MUMBAI-400095 MAHARASHTRA
B Address MUMBAI-400095 MAHARASHTRA
B Address1
B Address2
PARENT CIRCUIT ID
Change Activity Upgrade from 2
Service Type
TRAI Rate 0.00
Annual Rental charges 450000
Circle MAHARASHTRA
;\‘:\;\{\a!ic ,,,G/;
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Page4 of 5
Bill Details Tata Tele Number 0002205783660
BilinvoiceNo 2166797118 Bil Date 03-Mar-23
Account Mo 605935762 Bill Period Quarterly
Service / Product Intemet port service HSN 998421
Bill Plan IPS BILLING PLAN Pollo NA
Duration Net Charges
(hh: mm:ss) Rs) [Rs}
Rental Charges
Bandwidth Adv Charges (ARC) {charges from 30-Mar-23
10 28-4un-23) 1,12500.00 1,12,500.00
1,12500.00 1,12500.00
Goods and Services Tax
Central Goods and Services Tax @ 9.0% 10,125.00
State Goods and Services Tax @ 9.0% 10,125.00

Total Current Charges

One Lakh Thirty-Two Thousand Seven Hundred Fifty Rupees

sanagenm..
~)x
/

pps T See

———_1

(o)

ATHARVA

ACHMCT

MUMBAI

INCIPAL
ATHARVA COLLEGE OF HOTEL MANAGEMENT
AND CATERING TECHNOLOGY
MUMBAI-95

_ ,n
% Bupae”

L‘ olege



\\ L ATHARVA EDUCATIONAL TRUST’S
‘!~ ATHARVA COLLEGE OF HOTEL MANAGEMENT &
NA

CATERING TECHNOLOGY
ATHARVA (Recognized by Government of Maharashtra & Affiliated to University of Mumbai
HOTEL ncnct)\t:-:g:n?:m AND Estd. 2007'2008)
CATERING TECHNOLOGY ISO 9001:2015 ISO 22000:2018

NAAC Accredited

WANATN Tele I

Business Services

Customer Detalls: TAX INVOICE
ATHAIRVA EDUGATIOMAL TIRUST Service Detalls: i
M SUNIL Account Mo = GO503LTER
AT CAMPLIS MALAD MARVE 1ROAD

| MALAD WE ST MURMESAL

RALIRAESAL Bl Details:

MAHABRASHTIZA - 400005 Hivinvooe Mo zZioarariia

Bl D tes oz Mar 23

S < Quarterly
Customer PARN Mo it i s

babs 20 Mar 23
s R — S 2
Customer Gl Mo Corecnt Lt BARSOO
e i e -
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EEL T

Fay your previcus bill immmediatsly o avid disconnection. Pay vour sament charges by 20 Mar 23 to avord lae say ment cherges

AT Tele | RS B® Microsoft 365
ENHANCE REACH AND o W - .
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WITH MICROSOFT 365 AND S
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' Choque/DD Mo
| Modo of Paymont:

TATA T CSCRVICES (MAHARASHTIIRA) LTD
State Office Adcress: D26 TTC Induainal Araa, MIDE Sanpada 1.0 Turbhe, Mavi Mumbal Thane, Manaraehtra - 400703
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e Maternity leave letter

AL WL ACTUNIC 1/2022-23/A 11531

——

Hon. Founder Secretary,

Atharva Educational Trust,

Marve Road, (}XQ
Malad (W),Mumbai - 400 095. R\

The principal,

A\ X
Atharva College of ACHMCT ) “’Y\ «_>>
Malad (W), Mumbai—400 095. *5\)<

Date :-!
-'@ : « Application for Maternity leave.
Respected Sir,

1 Anuja Narvekar Working as a Admin Assistant in ACHMCT from 2.5.2017. 1 am applying for Maternity
Leave date 11.Nov.2019 to 31.May.2020

Sir Kindly accepts my leave application from the date mention above. | have given hand over to my
colleagues in admin Department.

1 will resume my duties on 01.June.2020.
Please grant permission for Leave.

Thanking You.

‘(;JTS Truly,

Ms.Aiuja Narvekar

Admin Assistant

ACHMCT.
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i
U
Hon. Founder Secretary
Atharva Edic ational Tryust
Marve Road, gy
Malad (W), Mumbai (i
The princiy pal,
£ a (_,'<..}<': P ACHMCOT
Mumbai-40009
1)‘;!(" ’
Sub: - A
| Pplication for Matcrmty leave
\('f;{)l' Il'\',i
I Mrs.v A.Dhopre
ACHMCT from am,~:”wugﬁ!lr : ‘
2O.SIEP 901 ¢ ? i a
“0-SEP.2012 t0 20.DEC.2015 for 3 b b D i
) Sir kindly ace ept my lo: i
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;111.&;".(‘:'!:(‘(41 ;.‘1fl>xn. 'l A . Y o BEV NG b
1 S¢ grant I ssion fo ve
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Yours & uly
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e Leave card sample
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e Women Development Cell

NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 28" July 2018 in Presentation Hall (Phase 1) to consider the agenda items given
below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.
e To consider the celebration of Women’s Day.
e To plan the event.

e Work Allotment for the event
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Atharva College of Hotel Management and Catering Technology constitutes Women’s Cell.

Members for the year 2018-19 are as follows:

MUMBAI

Sr. No Name of Member Designation
1. Prof. Anjana Sen Chairperson
2. Prof. Poorna Pimpale Convener
3. Prof. Maansi Mehta Member
4. Prof. Chandana Sujathan Member
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 6" March 2018 in Presentation Hall (Phase 1) to consider the agenda items given
below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.

e Appointment of Student Volunteers for Hospitality (Food & Beverage).
e To plan the menu for the event.

e Work Allotment for the event
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 1%t October 2018 in Presentation Hall (Phase 1) to consider the agenda items given
below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.

To plan Health Awareness seminar for Women Health.
e Work Allotment for the event
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NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 7t January 2019 in Cellar (Phase 2) to consider the agenda items given below.

All of our members are requested to be present in the meeting.

By order

Agenda

To confirm the proceedings of the last meeting.

Welcoming the new employees
Interaction between staff and students

Identify any grievances among the staff and students.
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 7t March 2019 in Cellar (Phase 2) to consider the agenda items given below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.

e To schedule the celebration of Women’s Day.

e To plan the event.

e Assigning duties for the event
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 7t August 2019 in I.T Lab to consider the agenda items given below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.
e Welcome the new members.

e Brief about the Women Cell.

e Meeting with the girls to create awareness about the cell.
e Student Representative to be in coordination with the class.

e Assigning duties for the event
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be
held on 20" February 2020 in I.T Lab to consider the agenda items given below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.
e Welcome the new member.

e Brief about the Women Cell.

e Motto of Women Cell.

Initiatives to promote women empowerment, safety etc.
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be
held on 15" September 2020 on Google Meet to consider the agenda items given below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.
e Introduce the new student volunteers.

e Brief about the Women Cell.
e Spread Awareness about the Women Cell.

e Maintain dignified working environment.
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 12t February 2021 on Google Meet to consider the agenda items given below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.

e Organize seminars, workshops for women empowerment.
e Awareness about sexual harassment.

e Sharing of Pandemic experience

e Sessions on Sexual Abuse

e Adopt Security & Safety Measures
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 27™" October 2021 on Google Meet to consider the agenda items given below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.

Spread Awareness about the Women Cell.
e Formation of Student Grievance Cell.

e Objectives of Women Cell.
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 18™ February 2022 in I.T Lab to consider the agenda items given below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.

Equal Opportunity for the female students.

e Planning for the Women’s Achievers Award.

Duties allocation for the event.
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 15™ September 2022 in I.T Lab to consider the agenda items given below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.

Awareness about women safety and security in public places.

e Monthly Meeting to locate any grievances among staff or students.

Planning of Women’s Achiever Award.
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NOTICE

NOTICE is hereby given that the Women Cell Meeting for the faculty members will be

held on 20™" September 2023 in Crystal Banquet to consider the agenda items given below.

All of our members are requested to be present in the meeting.

By order

Agenda

e To confirm the proceedings of the last meeting.

e Organize adult education programs for women empowerment.

e Monthly Meeting to locate any grievances among staff or students.

Planning of Women’s Achiever Award.
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e Non-Teaching Faculty staff welfare
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